POCCHUHCKAS ®EJIEPALIUSA
KPACHOSIPCKHUU KPA
KA3BAUUHCKU PANOH

AJIMHUHHUCTPALIUSI MOKPYIIMHCKOI'O CEJIBCOBETA

ITOCTAHOBJIEHUE

31.03.2016 r ¢. MokpyumuHckoe Ne 17

O BHECEHNH N3MEHEHUS U JAOINOIHEHUS B IPUIIOKECHUE
K noctaHoBieHuto ot 03.02.2014 r Ne 09

«O0 yTBepK/I€HNU aJIMUHUCTPATUBHOTO PETJIaMEeHTa
MIPEA0CTABIICHUS MYHULIUITIAIBbHOM

yeayru «lIpuém 3asiBeHuil 1 BbI1ada JOKYMEHTOB O
COTJIACOBAHUH NIEPEYCTPONCTBA

U (WIHM) NEePErIaHUPOBKH JKUJIOTO TTOMEILEHUSD)

B nensax peanuzanuu denepanbHoro 3akoHa ot 1 nekadpst 2014 roma Ne
419-03 «O BHeECEHHWHM U3MEHEHUN B OTICIbHBIC 3aKOHOJATECIbHBIC AaKThI
Poccuiickoit @enepanuiu Mo BOMPOCaM COLIMATBHOMN 3alIUThHl UHBAIUAOB B CBSI3H
¢ paruduKaImeil KOHBEHIIMH O TIpaBaxX UHBAJIUIOB

ITOCTAHOBJIAIO:

1. Baectu B npunioskenue k nocranosiieHuto ot 03.02.2014r. Ne 09 « O6
YTBEPKJICHUU AJIMUHUCTPATUBHOTO PerjaMeHTa MpPe0CTaBICHUS

MYHHHI/IHaHBHOﬁ YCIyru «HpI/IéM 3asBJICHUI U BbIJada JAOKYMCHTOB O COI'NIaCOBAHHUUN
HGPGYCTpOﬁCTBa u (I/IJ'II/I) MNEPCIIAHUPOBKHU KHUJIOT'O0 TOMCHICHU A, CICAYIOIIECC U3MCHCHUEC U
JOIIOJIHECHHEC

l.pazaen 2 myHKT 2 U3JI0KUTh B HOBOU peaKIUuU:
«2.2. IIpenocraBieHrne  MyHULMIIAIBHOM ~ YCIYTM  OCYLIECTBISETCS
aAMUHUCTpanMed MOKpPYIIMHCKOTO ceJbcoBeTa(faiee - aJMUHUCTPALUs).
OTBETCTBEHHBIM MCIOJHUTEIEM MYHULMIIAIBHON YCIYTH SIBISETCS CHELUATUCT
MOKpYIIMHCKOTO CEIBCOBETA.

Mecro Haxoxnenus: KpacHospckuit kpait KasaumHckoro paioHa
c.MokpymmHckoe yi. CBepasioBa 8

[ToutoBeiit agpec: 663102 KpacHospckui kpail KazaumHckuii paiioH cC.
MoxkpymuHckoe yi. Ceepaniosa 8

[Tpuémubie nuu: [loHEnENBHUK - NATHULA

['padux padotsr: ¢ 9-00 mo 17-00, o6enennsbIii mepepsi ¢ 13-00 no 14-00

Tenedon/dakc: (8 391 96)75-116,

azipec AIeKTpoHHON mouThl Kazaunnckuit IHTEepHET-caiiT WWW.mokazm.ru

Nudopmanuio mo mpoueaype MHpeaoCTaBICHUS MYHHUIUIAIbHOW YCIyTH
MOXXHO  MOJYYUTh Yy  coeuuanucrta  MOKPYHIIMHCKOIO  CEJIbCOBETA,
OTBETCTBEHHOT'O 3a IIPEIOCTABICHUE MYHUIIMIAIBHON YCIIYTH.)»
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2. pazaen 2 nonoJiHUTh TiiaBoi 2.15.1 cnemyromiero coaep:KaHus:

«I'maBa 2.15.1 TpeGoBaHus K MOMEIIEHUAM, B KOTOPBIX MPETOCTABISAETCS
MYHUIMTNIATbHAS YCIyTa, A1 00eCeYeH sl YCIOBUHM JOCTYITHOCTH TMOTYYEHUS
MYHULANIAIBHON YCIYyTH WHBaIUAAMU

a) BO3MOXHOCTHP C€aMOCTOSITENIBHOIO TIEPE/IBHXKEHHSI HWHBAIUIOB IO
OpWIETAOMEd K 30aHUI0 AJIMHHUCTpauu MOKpPYIIMHCKOTO CEJIbCOBETA
TEPPUTOPHUH, BXOJA B 3/IaHHE W BBIXOJA M3 HEr0, MOCAAKU B TPAHCIIOPTHOE
CPEACTBO W BBICAJIKM M3 HEro, B TOM YHCJIE€ C MOMOIIbIO JOJDKHOCTHBIX JIMII,
MPEIOCTABISIONINX MYHUIIUTIATBHYIO YCIYTY.

6) ConpoBoXXIeHHE WHBAIUAOB, HMEIOIIUX CTOMKHE pPacCTpOHCTBa
GYHKIIUY 3pEHUS U CaMOCTOSITEIHHOTO TIEPEIBIKCHUS, M OKA3aHUE UM TTOMOIIN
B IMOMEILICHUSIX, B KOTOPBIX MPEAOCTABISAETCS MYHHUIUIIATbHAS YCITyTa.

B) Hamnexamee pasmernieHre o0OpyIOBaHMs U HOCUTENECH WH(OpMAIUH,
HEOOXOMUMBIX JUIsl oOecrieueHus: OecHpensiTCTBEHHOIO J0CTyla WHBAIUIOB K
NOMEUIECHUSIM, B KOTOPBIX MPEIOCTABISICTCS MYyHUUMIIAIIbHAS yclyra, U K
yCIIyraM ¢ Y4€TOM OTPAaHUYEHUMN UX KU3HEACATEIbHOCTH.

r) JybnupoBanue HEOOXOAUMOM JIJisi MHBAIUJIOB 3BYKOBOM U 3pUTEIHHOM
uH(boOpMaIK, a TaKKe HAJIMUCEH, 3HAKOB M MHOW TEKCTOBOW U Tpaduueckoi
uHbopMaIui, HEOOXOAMMOM [UIsl TOJYy4YeHUS MYHUIUNAIBHOU  YCIYTH,
3HAKaMH, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mipudToM bpaiiis.

n) Jlomyck B moMeIIeHu s, B KOTOPBIX OKa3bIBACTCS MyHULIMIATbHAs
yciyra, CypAoIepeBoAurKa U TU(PIOCYpA0EPEBOTUHNKA.

*K) Jlonmyck B mOMeEIIEHUs, B KOTOPBIX MPEAOCTABISAETCS MYHHUIUIIATbHAS
yciyra, co0aku-nmpoBOAHUKA MPU HAJTUYUU JTIOKYMEHTA, MOJITBEPKIAIOIIETO €€
crienMalibHOe O00y4YeHHWE M BbIJIaBaeMoro mo GopMe u B MOPSAKE, KOTOPHIC
ompenensitorcst  ¢eaepaIbHbIM  OPraHOM  UCIIOJIHUTEIBHONW  BJIACTH,
OCYIIECTBISIOMIUM (YHKIIUUA TIO0 BBIPAOOTKE M pean3allii ToCyJapCTBEHHOM
MOJIMTUKK ¥ HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe corumaabHOMI
3alUThl HACEIICHMUS.

3) IlpenocrtaBnenue, mpu HEOOXOAMMOCTH, MYHUIIUMAIBLHON YCIYTH TIO
MECTY KUTEIbCTBA UHBAJIN/IA WU B TUCTAHIIMIOHHOM PEKHUME.

k) Oxa3zaHue JOMKHOCTHBIMU JIULIaMU AJMUHUCTpAIMM MOKPYIIMHCKOTO
CEJIbCOBETA, KOTOpPHIE MPEIOCTABISIIOT MYHHIUMIAIBHYIO YCIYyry, MHOMOIIH
WHBaJIWJaM B TPEOJIOJICHUU OapbepoB, MEIIAIONIUX TOJYYEHUIO HMHU
MYHULIMTATBHBIX YCIYT HApaBHE C APYTUMU JTUIIAMHU. )

3. KoHTpoIb 32 BBIMOJHEHWEM HACTOSIIIETO MMOCTAHOBJICHHUS OCTABIISIO 32
co0oi .

4.0ny0IMKOBaTh HACTOSINEE IMOCTAHOBJIICHHE B TMEYaTHOM H3JIaHUU
«MokpymHckuid  MHhopMaImoHHbli OIOJIIETEHb» W Ha OQUIIMATIbHOM cailTe
Anmunuctpanuu Kazaunnckoro paiiona (MOKpyIIMHCKHI CENbCOBET).

I'maBa MOKpYyIIMHCKOIO CEJIbCOBETA I'.I1. IIBab


consultantplus://offline/ref=D36325749F9ED73407D370F5D7C41192EE402416A386EB2391354E63A696685022402D8B4702A6E1eFh6M
consultantplus://offline/ref=D36325749F9ED73407D370F5D7C41192EE402416A386EB2391354E63A696685022402D8B4702A6E3eFhCM

[Tpunoxenue
K ITIOCTaHOBJICHUIO
aIMUHUCTpad MOKPYIIHHCKOTO

CEeIIbCOBETA
ot 31.03.2016 Ne 17

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBAeHUsI MYHUIIUTIAJBHOM YCIyTH
«IIpuém 3asiBjIeHH# U BbI1a4a IOKYMEHTOB 0 COIJIACOBAHUM TepeyCcTPoiicTBa
U (MJIM) NepPenJIaHUPOBKH KUJIOT0 TOMeIIeHH D)

1. O01mue moJio;keHue

1.1. HacTosiimumii aiMMHHCTPATUBHBIN perjlaMeHT (janee - PeriiamenT) mo
MYHULUNIAIBHON ycayre «lIpuém 3asBiieHnii 1 Bbljaya JOKYMEHTOB O COIVIACOBAHUH
nepeycTpoiicTBa 1 (WiK) NeperiaHuPOBKY JKUIIOTO MTOMEILEHUsD (fajiee - MyHUIUNaIbHas
yciiyra) pa3padoTaH B L€JIIX MOBBIIIEHNS KaueCTBa MPEJOCTABICHUS U JOCTYITHOCTH YCIYTH,
co3J1aHusI KOM(OPTHBIX YCIOBUM /TS MOTyYEHHS] MyHULIUIIAIIBHON YCIYTH.

PernameHT onpenenseT NopsaoK, CPOKU U IOCIEA0BATENBHOCTD A1EHCTBUN
(aIMMHMCTPATUBHBIX MTPOLEAYP) MPH MIPETOCTABICHUN MYHULIUIIATBHON YCIYTH.

1.2. PernameHnT pa3meniaercs Ha VlHTepHET-caiite WWwW.mokazm.ru, Takxke Ha
MH(GOPMALIMOHHBIX CTEHJaX, PACIONI0KEHHBIX B MOKPYILIMHCKOM CEJIbCOBETE IO aJIpecy:

c. Mokpymmunckoro yin. Cepuiosa 8, Kazaunnckoro paiiona KpacHosipckoro kpas

2. CTanaapr npeaocraBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HaumeHnoBanue MyHumnanbHol ycnyru — «IIpuém 3asBneHuil u Bolgaya
JOKYMEHTOB O COIJIACOBAaHUU MEPEYCTPONCTBA U (MJIN) EPEIIAaHUPOBKHU KUIIOT0
MOMeIleHUs» (Aajee — MyHUIIMIIAJIbHAs yCIyra).

2.2. IlpenocraBieHre MyHUIMIIAIBHON YCIYTH OCYILECTBIISETCS aIMUHACTPALUEN
MoxkpymmHckoro cenbcoBeTa Kazaunnckoro paiiona KpacHosipckoro kpas (nanee -
anMuHUCTpanus). OTBETCTBEHHBIM UCIIOJHUTENIEM MYHHUIIMIIATBHON YCIYTH SBIISETCS
crienanaucT MOKpYIIMHCKOTO CeJIbCOBETA.

Mecto HaxoxnaeHus: ¢. MokpymuHckoro Kazaunnckoro paiiona KpacHosipckoro kpas

[ToutoBslit anpec: 663115 c. MokpymmHckoro yi. Ceepiosa 8, KazaunHckoro paiioHa
KpacHosipckoro kpas

IIpuémusbie nuu: IloHenENBHUK - IATHULIA

I'padux padotsl: ¢ 9-00 no 17-00, o6enennsiii nepepsiB ¢ 13-00 1o 14-00

Tenedon/dakc: 8(391 96) 75 116 , axpec ameKTpOHHOM MOUTHI IHTEpHET-CaiiTe
www.mokazm.ru,

Wupopmarinio 1o npouenype nNpeocTaBIeHUus] MyHULIUIATbHONW YCIYTH MOKHO
MOJIYYUTh y crieuanncTa MOKpyIIMHCKOIO CENbCOBETA ,0TBETCTBEHHOTO 3a IPEAOCTaBICHNE
MYHHUIUTTAIGHOW YCITYTH.

2.3. [lonyyarensiMu MyHULIUTIATEHON YCIIYTH SBISIFOTCS COOCTBEHHUKH JKUIIBIX
nomenieHui (pusndeckre il IpUINIecKre JTUla) WK YIOJTHOMOYEHHbIE UMH JIUIIA,
HMEIOIIIE HAMEPEHHUE NTPOBECTH MIEPEYCTPONCTBO U (WJIN) MEPEIIAHUPOBKY JKUIIOTO
MOMeEIleHUs (J1anee - 3aBUTENH ).

2.4. Pe3ynpTaTOM IIPEIOCTABIIEHUS] MYHULIUIIAJIbHOW YCIYTH SIBJISIOTCS:
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- BbIJIaua 3asBUTEJISIM YTBEPXKIEHHOTO aIMUHUCTpaIneii MOKpyIIMHCKOTO CEIbCOBETa
pELICHUs O COTJIACOBAaHUHM MEPEYCTPONCTBA U (MJIH) MEPETNIAHUPOBKH KUJIOTO TOMELICHUS
(nanee - peLIeHUE O COIVIACOBAHUM);

- BbIJIaua penieHus 00 OTKa3e B COrJIaCOBAHUHU MEPEYCTPONCTBA U (MIIH)
[epETIAaHUPOBKH KUJIOTO IOMEUIEHHS ¢ 000CHOBAHMEM OTKa3a.

2.5. Cpok mpeocTaBiieHus] MyHULIUMIIATBHON YCIYTH COCTaBIISIET He O0jiee COpoKa MATH
JTHEH co IHA Mpe/ICTaBICHHs B JaHHBIA OpraH JOKyMEHTOB, 00513aHHOCTD I10 MPEACTABICHUIO
KOTOPBIX BO3JIOXKEHA HA 3asABUTEIIS.

2.6. HpaBOBBIMI/I OCHOBAHMAMMU JJI ITPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYT'U SABJIACTCA:

- Koncturynusa Poccuniickoit @enepanuu;

- Kumuuaeiit koneke Poccuiickoi denepannu;

- ®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-D3 «O6 001X IPUHIHITAX
OpraHu3ali MECTHOrO camoymnpasieHus B Poccuiickoit denepanmm»;

- ®enepanbublii 3akoH 0T 09.02.2009 Ne 8-D3 «O6 obecnieueHnn AOCTyMa K
nH(OPMALIUU O JESTEIBHOCTH FOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O
CaMOYIPaBJICHUS»;

- ®enepanbubiid 3aKk0H 0T 27.07.2010 Ne 210-D3 «O06 opraHuzaiy npeaocTaBICHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

- [TocranoBnenuem IlpaBurenscrBa Poccuiickoit deneparuu ot 28.04.2005 Ne 266 «O06
YTBEpPKICHUH (DOPMBI 3asIBJICHHS O MEPEYCTPONUCTBE U (MJITH) IEPEIUIAHUPOBKE JKUIIOTO
MOMeIeHusI U GOPMBI JOKYMEHTA, MOATBEPHKAAIOIIETO MPUHITHE PEIICHUS O COTJIACOBAHUU
MepeycTpoicTBa U (M) MEePETUTAHUPOBKH JKHIIOTO TTOMEIICHUS»;

- [ToctanoBnenueM ['ocynapcrBeHHoro komurera Poccuiickoit @enepannu no
CTPOMUTENBCTBY U KWINIHO-KOMMYHaJIbHOMY KoMIuiekcy oT 27.09.2003 Ne 170 «O6
yTBepxaeHun [IpaBuil 1 HOpM TEXHUYECKOW HKCIUTYaTaIlMH KUIHIIHOTO (POHIa;

- YeraB MokpymmHckoro censcoBera Kazaunnckoro paitona KpacHosipckoro kpasi.

2.7. VlcuepnibIBaroiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTABICHUS
MYHHULMIIAIBHON yCIyTu (J1ajee - JOKYMEHTHI):

1) 3asBrEeHUE O EPEYCTPOICTBE U (WIIH) IEPEITIAHUPOBKE 10 PopMe, YTBEPKICHHON
noctanoBieHueM [IpaButenscTBa Poccuiickoit @eaepannn ot 28.04.2005 Ne 266 «O06
yTBepkAeHUU (DOPMBI 3asBICHUS O IEPEYCTPONCTBE U (MIIN) TIEPEIIIaHUPOBKE KUIIOTO
MOMEIEHUsI U POPMBI JOKYMEHTA, MOATBEPHKAAIOIIETO MPUHITHE PEILIEHUS O COTJIaCOBaHUU
MepeycTpoiicTBa U (WIK) NEPETIaHUPOBKHU KHUIIOTO TIOMEIICHUS;

2) mpaBOyCTaHaBIMBAIOIINE JOKYMEHTHI (CBUIETEILCTBO O NMPaBe COOCTBEHHOCTH Ha
MOMEIIEHUE, TOTOBOP WIJIM UHBIE MOATBEPKAAIOIINE TPAaBO COOCTBEHHOCTH HA MOMEIIEHUE
JIOKYMEHTBI) Ha MepeycTpauBacMoe U (UJIn) MeperuiaHipyeMoe KUI0e OMELICHHE;

3) IOATOTOBIIEHHBIN U OQPOPMIICHHBIN B YCTAHOBIEHHOM MOPSIKE MPOEKT
nepeycTpoiicTBa U (WIK) NeperIaHuPOBKY NEPEYCTPAuBaeMoro 1 (Win) NeperaaHupyeMoro
YKUJIOTO TIOMEILEHNUS;

4) TeXHUYECKUH AaCHIOPT MEepeyCTpauBaeMoro 1 (Uimn) neperiaHipyeMoro Kuiaoro
ITOMEILEHUS;

5) cornacue B TMCbMEHHOHN (hopMe BCeX YWICHOB CEMbU HAHMMATENS (B TOM YHUCIIE
BPEMEHHO OTCYTCTBYIOIIUX YJICHOB CEMbH HAHMMATEJISA), 3aHUMAIOLIUX [1epEeyCTPauBaeMoe U
(WM meperuTaHupyeMoe JKHIIOE TIOMEIIIEHHE Ha OCHOBAaHUH JJOTOBOPA COIMAIBLHOTO Haiima (B
cily4ae, €clid 3asiBUTEJIEM SIBJIIETCS YIOJIHOMOYEHHBIM HaliMOJaTeIeM Ha MPEICTABICHUE
MIPEeyCMOTPEHHBIX HACTOSIIIUM TYHKTOM JOKYMEHTOB HAHHMATeJNb [1€PEyCTPauBaeMOro u
(W11) nepenIaHupPyeMOro KHIJIOro MOMELIEHUS [0 I0TOBOPY COLUATBLHOTO HaliMa);

6) 3aKJII0OUEHUE OpraHa Mo OXpaHe MaMATHUKOB apXUTEKTYPhl, UCTOPUH U KYJIbTYPHI O
JIOTYCTUMOCTH MTPOBEACHUS NIEPEYCTPOUCTBA U (MJTN) MEPETNIAHUPOBKU KUJIOTO MOMEILIEHHUS,
€CJIM TaKO€ JKUJI0€ OMEIIEHUE UITU JI0M, B KOTOPOM OHO HAXOJUTCS, SIBJSETCS MaMITHUKOM
ApXUTEKTYPhl, UCTOPUH WA KYJIbTYPHI.


consultantplus://offline/main?base=MOB;n=132432;fld=134;dst=100591
consultantplus://offline/main?base=LAW;n=2875;fld=134
consultantplus://offline/main?base=LAW;n=107420;fld=134
consultantplus://offline/main?base=LAW;n=113646;fld=134
consultantplus://offline/main?base=LAW;n=116691;fld=134
consultantplus://offline/main?base=LAW;n=55777;fld=134
consultantplus://offline/main?base=LAW;n=44772;fld=134
consultantplus://offline/main?base=MOB;n=125396;fld=134
consultantplus://offline/main?base=LAW;n=55777;fld=134;dst=100010
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TpeboBaTh OT 3asiBUTENEH UHBIC TOKYMEHTHI, HE IPEAYCMOTPEHHBIE JaHHBIM ITYHKTOM
aIMMHHUCTPATUBHOTO PETIAMEHTA, HE TOITYCKAETCA.

2.8. 3asBUTENb BIIPaBE HE MPEICTABIATH TOKYMEHTHI, IPElyCMOTPEHHBIE MTOAITYHKTAMU
4 n 6 nyHkTa 2.7 , a TAaKXe B Cilydae, €CiIM IIPaBO Ha IEPEeBOIMMOE IIOMEIIEHUE
3aperucTpupoBaHo B EJMHOM rocy1apcTBEHHOM peecTpe IpaB Ha HEJBUKUMOE UMYIIECTBO U
CZIEJIOK C HUM, JOKYMEHTBI, IIPEyCMOTPEHHBIE TOAITYHKTOM 2 IIyHKTa 2.7. HACTOSIIETO
pernamenTa. i1 paccMOTpEHHUsI 3asIBJIEHUSI O IIEPEyCTPONUCTBE U (UJIN) NEPEIUIAHUPOBKE
YKWJIOTO TIOMELICHMSI OPraH, OCYIIECTBIISIOIINN COTJIaCOBAaHUE, 10 MECTY HAXO0XKICHUS
IIEpPEYCTPanBAEMOT0 U (M) NEPETIAHUPYEMOTO KUIJIOTO [TOMEILEHUS 3allpalliiBaeT
CJIEAYIOIINE JOKYMEHTHI (MX KOIUU WU COAEPIKAIMECcs B HUX CBEJICHUS), €CIIM OHU He ObLIH
MIPEJCTABIICHBI 3asIBUTEIEM IO COOCTBEHHOM WHUIIMATUBE:

1) npaBoycTaHaBIMBAIOLIME JOKYMEHTHI Ha IEpeyCTpanuBaeMoe 1 (Min)
IepeTIaHuPYEMOE XKHUIIOE IIOMEIIEHNE, ECIIM IIPaBO HA HETO 3apETUCTPUPOBAHO B EnnHOM
roCyIapCTBEHHOM PEECTPE MPaB Ha HEIBHKUMOE UMYILECTBO U CHAEIIOK C HUM;

2) TEeXHUYECKUI NAaCIOPT NEPEYCTPANBAEMOI0 U (UJIN) NMEPEIIAHUPYEMOTO JKUIIOTO
IIOMEILEHUS;

3) 3aKJI0OueHUE OpraHa o OXpaHe MaMsATHUKOB apXUTEKTYPbl, ICTOPUU U KYJIbTYPBI O
JOIYCTUMOCTH ITPOBEACHUS IIepeyCTPOicTBa U (WIN) NEePENIaHUPOBKH KHJIOTO MOMEIIECHUS,
€CJIM TaKO€ JKUJI0€ OMEILIEHUE UITU JI0M, B KOTOPOM OHO HAXOJUTCS, SIBJISIETCS NaMSATHUKOM
aApPXUTEKTYPBI, UICTOPUH WU KYJIbTYPHI.

2.9. 3anpemieHo TpeOOBATh OT 3asBUTEIIS:

IpeCTaBICHUs JOKYMEHTOB U HH(GOPMALIUU WU OCYIIECTBICHUS AEHCTBUH,
IIPE/ICTAaBICHHUE UM OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
IIPAaBOBBIMU aKTaMH, PETYJIUPYIOIIMMHU OTHOLIECHHUSI, BOSHUKAIOIIHE B CBA3H C
IIPEIOCTABJIEHUEM MYHULIUIIAIbHON YCIYTH;

IpeCTaBIeHNs JOKYMEHTOB U HH(POpPMALUU, KOTOPbIE B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Pocculickon denepanyy, HOpMaTUBHBIMU ITPAaBOBBIMHU
akTamu cyobekToB Poccuiickoit denepanuy 1 MyHULMIIAIbHBIMU IPABOBBIMU aKTaMHU
HaXOJATCS B paCHOPSKEHUH IOCYAapCTBEHHBIX OPTaHOB, MPEAOCTABIISIFOIINX
rOCyIapCTBEHHYIO YCIIYTY, HHBIX FOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O
camMOynpaBiieHus U (W) [TO/IBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIIPaBJIEHNs OpraHU3aluii, y9acTBYIOLINX B IIPEIOCTABICHUN
rOCy/IapCTBEHHBIX MJIM MYHUIIMIAIBHBIX YCIIYT, 32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuzanuu
MIPEIOCTABIIEHNUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT».

OCYILIECTBIICHUS I€HCTBUM, B TOM YHCJIE COTIACOBAaHUM, HEOOXOIUMBIX IS TIOTY4EHUS
MYHHMIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpAIllEHUEM B HHBIE FOCY1apCTBEHHBIE OPTaHbl,
OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3aLlUN, 32 UCKIOYEHUEM TIOJTyUYEHUS YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, yKa3aHHbIe B yacTH 1 crarbu 9 denepanpHoro 3akona Ne 210-03, u
MOJTy4eHUs JOKYMEHTOB U MH(POPMALIUH, IPEIOCTABISIEMbIX B PE3yJIbTaTe MPEI0CTaBICHUS
TaKUX yCIYT.

2.10. McuepnplBaroIuii NepeueHb OCHOBAHMI ISl OTKa3a B IPUEME JOKYMEHTOB:

1) oTcyTcTBHE B 3asIBI€HUU MTOJAIUCH, YKa3aHUs (paMUIINU, UMEHHU, OTYECTBa, aJpeca
3asgBUTENA ((PU3UIECKOTO JIHUIA), OTCYTCTBUE YKa3aHUS MOJHOI0 HAMMEHOBAHUS
IOPUANYECKOTrO JINLIA (€CIU 3asBUTETIEM SIBJISIETCS FOPUAMUECKOE JIUIO), €r0 IOYTOBOTO
azipeca M ykazaHusi GaMUINH, UMEHH, OTYECTBA PYKOBOAUTEIIS WM YIOJTHOMOYEHHOTO
MIpe/ICTaBUTEINS OpTraHU3aluY;

2) ucupaBiieHUs U MOJUYUCTKU B 3asIBJICHNUU U B IOKYMEHTAX;

3) JOKYMEHTHI UCTIOJTHEHBI KapaHAallloM, UMEIOT CEPbE3HbIE TOBPEKACHUS, HATUYUE
KOTOPBIX HE MO3BOJISET OAHO3HAYHO UCTOJIKOBATh UX COAEPKAHUE, KOITMU IOKYMEHTOB
3aBepeHbl HeHaJIekKallluM 00pa3oMm;
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4) 3asBNIeHHE HE MOIIAETCS MPOUYTEHUIO, COJCPKUT HELIEH3YPHBIE MIIM OCKOPOUTEIHHBIE
BBIPA)KEHUS.

2.11. VcuepnbiBaroiiuii nepeyeHb OCHOBAHMM JIJIsl OTKa3a B MPEOCTaBICHUN
MYHUIUIAIBHON YCIIyTH:

1) npu HenpencTaBIEHUH, ONPEAEIEHHBIX IyHKTOM 2.7. PeriamenTa, 10KyMEHTOB,
00513aHHOCTb 110 NPE/ICTaBICHUIO KOTOPBIX C yYETOM IIyHKTa 2.8 BO3JI0’KE€HA Ha 3asBUTEIIS;;

2) NOCTYIIEHHUS B OpraH, OCYIIECTBIISAIOIINI COIIaCOBaHUE, OTBETA OpPraHa
rOCyJapCTBEHHOH BJIaCTH, OpraHa MECTHOI'O CAMOYIIPaBICHUS MO0 M10IBEAOMCTBEHHOM
OpraHy rocyJapCTBEHHOH BJIACTU WM OpraHy MECTHOI'O CAMOYIPABJICHUS OpraHU3alMK Ha
MEXBEJJOMCTBEHHBIH 3a1poc, CBUJETEIbCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (WIIH)
nHpOopMany, HEOOXOJUMBIX JJIS IPOBEICHHS NIEPEyCTPOICTBA U (WJIH) TIEPETNIAHUPOBKU
’KUJIOTO IOMEIIEHUS B COOTBETCTBUHU ¢ IMyHKTOM 2.8 Hactosmero Kozekca, eciau
COOTBETCTBYIOLINH JJOKYMEHT HE OB MPE/ICTABIICH 3asSBUTEINIEM 110 COOCTBEHHOM
uHUnMatuBe. OTKa3 B COINIACOBAaHUM N1E€PEYyCTPOMCTBA U (MJIN) NEPEIIaHUPOBKHU JKUIIOTO
IIOMEILEHUS 110 YKa3aHHOMY OCHOBAHUIO JIOITYCKAEeTCsl B Cllydae, €CIIM OpIaH,
OCYILLIECTBIISIONIMNA COINIACOBAHUE, ITOCTIE MOJIyYEHHs TAKOTO OTBETA YBEOMUII 3aABUTEIS O
MIOJIyYEHUU TaKOTO OTBETA, IPEIJIOKII 3asIBUTEINIO NPEACTaBUTh JOKYMEHT U (WJIH)
uH(pOpMalNIo, HEOOXOIUMBbIE [T IPOBEACHUS IepeyCTPoicTBa U (MIIN) NEePETIaHUPOBKH
’KMJIOr0 IIOMEILEHHS B COOTBETCTBHUH C YacThio 2.1 ctateu 26 HacTtosmero Koaekca, u He
MOJTyYMJI OT 3asIBUTENS TaKME JOKYMEHT M (WIK) UH(OPMAIMIO B TEUEHUE MATHAALATH
pabouunx qHEW Co AHS HAIPABJICHUS YBEIOMIICHHUS;

3) npencTaBiieHUs TOKyMEHTOB B HEHAJUIEXKALIUM OpraH;

4) HeCOOTBETCTBUS IIPOEKTA IEPEYCTPONCTBA U (UJIN) MEPEIIAHUPOBKH JKUIIOTO
MIOMEIIECHUs TPeOOBaHUIM 3aKOHOJATEIbCTBA.

Pemenue 06 oTkase B Ipe10CTaBIEHUN MYHULIUIIAIbHON YCIYTH JOJKHO COAEPKATh
OCHOBAHHs OTKa3a ¢ 0053aTeIbHON CCHUIKOM Ha HapyLIEHUs, IPEAYCMOTPEHHbIE HACTOSIIIUM
MTYHKTOM.

Pemenue 06 oTkase B Ipe0CTaBIEHUN MyHULIUIIAIBHOM YCIYIH MOKET OBbITh
00>KaJI0BaHO 3asBUTEJIEM B CYI€OHOM MOPSIJIKE.

He sBnsieTcs ocHOBaHMEM JJIsl OTKa3a B IPEAOCTaBICHUH FOCYIapCTBEHHOMN yCIIyru
HEMpeJICTaBICHNE 3asiBUTEIEM IOKYMEHTOB, YKa3aHHBIX B a03a1iaXx BTOPOM, YETBEPTOM
IIyHKTa 2.7. HacTOALIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

2.12. MyHumunanpHast yciryra rmpeiocTaBiIsieTcsi 0ecIuiaTHO.

2.13. MakcuManbHbIi CPOK OKHJAHUS B OYEPEH NIPU TI0Ja4e 3a1poca o
MPEIOCTABIICHUH MYHHUIIUTIATBHON YCIIYTH cOCTaBiseT He Oonee 20 MUHYT.

MaxkcuManbHbIi CPOK OKUJAHMS NIPU MOJTYYEHUH PE3YJIbTaTa MPEAOCTaBICHUS
MYHUIUIIATEHON YCIyTH cocTaBisieT He O6omee 30 gHeil.

2.14. Cpok peructpaiuu 3amnpoca 3asiBUTENs O MPeI0CTaBICHUN MYHUIUITAIbHON
YCIIYTH COCTaBIISIET HE OoJiee 2 AHEH.

2.15. TpebGoBaHuUs K MOMEIEHHUSIM, B KOTOPBIX IPEAOCTABIAETCA MyHUIIUTIATIbHAS
yciyra:

[TomerieHusi, B KOTOPBIX OCYILECTBIISAETCS MPUEM I'pak]aH, 0OOpPaTUBIIMXCS 3a
MOJIyY€HUEM MYHULIUIIAIbHON YCIyTH, TOJIKHBI OBITH OCHAIIEHBI COOTBETCTBYIOIIUMU
yKaszaTeIsiMH, THPOPMALIMOHHBIMH CTEHIaMH ¢ 00pa3liaMy 3alI0JHEHUS 3asBICHUS U
MepeyHEeM IOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEOCTaBIeHHs yCIyru. MecTa Jisl 3alI0JTHEHUS
HEOOXOAUMBIX IOKyMEHTOB 00OPY/IYIOTCS CTYJIBSIMH, CTOJIAMH U 00€CTIeUMBAIOTCS OJIaHKaAMU
3asiBJICHUH, MUCbMEHHBIMH NMPUHAAIeKHOCTAMU. Ha nH(opMalinoHHOM CTeH e B
VYypexneHnn pa3meIaercs nepedeHb JOKyMEHTOB, KOTOPBIE 3asBUTENb 10JKEH NPEACTABUTH
JUISL KCTIOJIHEHUSI MYHUIIUTIATBHON YCITYTH.

Pabouee mecTo crienanucToB Yupex/aeHus], yUaCTBYIOUIMX B OKa3aHUU
MYHMIIMITAIBHOM YCIYTH, OCHAIAETCS HACTEHHOW BBIBECKOM MJTM HACTOJIBHOM TaOJIMYKOMN C


consultantplus://offline/main?base=MOB;n=132432;fld=134;dst=100418
consultantplus://offline/ref=49FBBEFCFA7B0B8FD98F35AF8BDEBB70ECEB91A568AC752EDA243CAE219CEB9F188FF60D35B3XBI
consultantplus://offline/ref=49FBBEFCFA7B0B8FD98F35AF8BDEBB70ECEB91A568AC752EDA243CAE219CEB9F188FF60D35B3XBI
consultantplus://offline/ref=49FBBEFCFA7B0B8FD98F35AF8BDEBB70ECEB91A568AC752EDA243CAE219CEB9F188FF60D35B3XBI
consultantplus://offline/main?base=MOB;n=132432;fld=134;dst=100436
consultantplus://offline/ref=0664028F5A59A265E807C7D73A84D2053340DA83A110889968E7F0B30468AD27FCA49C1AD76A003E95F93CPFJ7G

7

yKa3zaHueM (haMuIHH, UMEHH, OTYECTBA U IOJDKHOCTU, HEOOXOAMMOM JJIsi UCTIOTHEHUS
MYHUITUTIAILHON yCIyrd 0UCHON TEXHUKOM.

[TomenieHus s IpeaOCTaBIEHUS MyHUIIMIIAIBHON YCIYTH 110 BO3MOKHOCTH
pa3MenarTcs B MAKCUMAJIBHO YIOOHBIX JJIs 0OpalleHus: MecTax.

B Mecrax oxunaHus IpeoCcTaBI€HUs MyHULUIIATbHON YCIYTH IpeaycMaTpuBaeTcs
o0opyIoBaHUE JOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUs (TYaJIeTOB).

B Mecrax npepocTaBieHNs MyHULIMIIAIIBHOW YCIIYTH HA BUJHOM MECTE pa3MeELIatoTCs
CXEMBbI pa3MEeILIECHUS CPECTB MOKAPOTYIICHUSI U MTyTel IBaKyallH MMOCETUTENEH U
pabOTHHUKOB OPTraHOB, YYaCTBYIOIIUX B OKa3aHUHM MYHUIIUIIAIBHON YCIIYTH.

MecTa npeaocTaBieHHuss MyHUIIUIAIBHON yCIIyTH 000pyAYyIOTCS Cpe/ICTBaMuU
I10’KapOTYILIEHUS U ONOBEIIECHNS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYalUU.

2.15.1 TpeboBaHMs K TOMEIICHUSAM, B KOTOPBIX IIPEIOCTABISAETCS MYHUITAIIATIbHAS YCIIyTa,
111 00ECTIEYeHUs YCIOBUN JOCTYITHOCTH TOJIYYE€HUSI MYHUIIMIIAIBHON YCIyTH WHBAIUAMH

a) BO3MOXHOCTb CaMOCTOSITENILHOTO NEPEIBUKEHHS MHBAIMIOB MO MpUIIeraromeil K
31aHu0 AJIMUHHCTpauMd MOKpYIIMHCKOTO CEIbCOBETa TEPPUTOPHUM, BXOAA B 3IaHHUE U
BBIXOJIa U3 HEro, MOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU W3 HEro, B TOM YHCIE C
MIOMOUIBIO JOKHOCTHBIX JIUL], TPEIOCTABIISIOIINX MYHUIIUTIAIBHYIO YCIIYTY.

6) ConpoBok/IeHHE UHBAIUOB, UMEIOLIUX CTOWKHE paccTpoicTBa (PyHKUIUU 3pEHUS U
CaMOCTOSITEJILHOTO TEPEABMKEHUS, U OKa3aHHWE MM IIOMOILIY B MOMEUICHMSIX, B KOTOPBIX
MIPEIOCTABIIACTCS MyHUIIUIIATbHAS YCIIyTa.

B) Hamnmexamee pasmemieHne 0O0OpyAOBaHHMS H  HOCHTENEH  WHGpOpMAaIuH,
HEO0OXOIUMBIX AJi1 obecredeHns OeCIpensaTCTBEHHOTO I0CTYa MHBAIUIOB K MOMEIIECHUSM,
B KOTOPBIX MPEAOCTABISIETCd MyHHUIMIAIbHAS YCIYyTra, U K YCIyraM ¢ Y4eTOM OrpaHHuYeHUi
WX JKU3HEJIESATEIbHOCTH.

r) JyOnupoBanue HEOOXOAWMOW [Uii WHBAJIWAOB 3BYKOBOW U 3PHUTEIBHOM
nH(pOpMalIUY, a TaKXKe HaJMUCel, 3HAKOB U MHOW TEKCTOBOW M rpaduueckoi mHbopMaiuu,
HEOOXOAMMOW I TIONYYEHUS MYHHIMIIATBHOW YCIYrH, 3HAaKaMH, BBITOJHECHHBIMH
penbeduo-ToueuHbIM mpudTom bpaiins.

1) [onyck B moMenieHusi, B KOTOPbIX OKa3bIBa€TCsl MyHULIUTIANbHAS YCIIyTa,
CypAONEpeBOYNKa U TU(DIOCYPIOTIEPEBOIUNKA.

k) [lomyck B momelnieHusi, B KOTOPBIX MPEAOCTaBISIETCS MyHHUIUIAIbHAS yCayra, CO0aKu-
MPOBOJHHUKA TPU HAIMYUU JOKYMEHTA, MOATBEPXKIAIOILIETO €€ clenuaibHoe oOyueHue u
BbIIaBaeMoOro no GopMe M B HOPSJIKE, KOTOpbIE OIpeAesstoTcs (enepaabHbIM OpPraHoOM
WCIIOJHUTENBHON BIIACTH, OCYIIECTBISAIOMUM (YHKIIMM IO BBIPAOOTKE U peaau3aluu
rOCy/lapCTBEHHOM TMOJUTUKA W HOPMATHUBHO-TIPAaBOBOMY pEryJUpOBaHUI0O B cepe
COLIMAJIbHOM 3allIUTHl HACEJICHHUS.

3) llpenocraBieHue, npu HEOOXOAMMOCTH, MYHULMINAIBHOW YCIYIM IO MECTY
KUTEICTBA NHBAIN/IA I B JUCTAHIIMOHHOM PEKUME.

K) Oka3aHue JOJKHOCTHBIMM JIMLAMU AJMUHHUCTpPAMd MOKpYIIMHCKOTO CEJIbCOBETA,
KOTOpPbIE€ MPEAOCTABIAIOT MYHHUIMNAIbHYIO YCIYry, IMOMOIIM HHBaJIUAAM B IPEOJOJICHUH
0apbepoB, MEMIAOIIUX TMOJYYEHHUI0 HUMH MYHULUNANbHBIX YCIYyT HapaBHE C JPYTMMH
JTUAMHE.)

2.16. Ha uadopMaIimioHHOM CTEHJIE B a/IMUHUCTPAIINN Pa3MEIIAIOTCS CISAYIOIINE
nH(OPMAIIMOHHBIE MaTePUATBI:

- CBEJICHUS O MepeyHe MPEeJOCTaBIAEMbIX MYHUIIUTIANBHBIX YCIIYT;

- IepeueHb MPEOCTABIAEMbIX MYHUIIUIIATBHBIX YCIYT, 00pa3ibl JOKyMEHTOB
(cipaBOK).

- o0paszel 3aroJHEHNS 3asBJICHNUS

- azipec, HoMepa TeneoHoB u (akca, rpaduk paboThI, apec MEKTPOHHOUN MOUYTHI
aJIMUHHCTPAINH U OTJIENa;

- aIMUHUCTPATUBHBINA PETIIAMEHT;
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- azipec OpUIMATIBHOTO caifTa YupexxIeHus B ceTh VIHTepHeT, coaepiKaiiero
MHGOPMALIHIO O MPEJOCTaBICHUN MyHULIMIIAILHON YCIIYTH;

- IOPSA0K MOJTYYEeHUsI HHPOPMAIIUH 3asIBUTEISIMH IO BOIIPOCAM MPEIOCTABICHHS
MYHULUIAIBHON YCIIYTH, B TOM YHUCIIE O XO/1€ IPEJOCTaBIEHUS] MyHULIUIIAIILHON yCIyTH;

- [IEpeYeHb OCHOBAHUH /1711 OTKa3a B IPEAOCTaBICHUHY MYHULIMIIAJILHON YCIIyTH;

- MOPA0K 00KaoBaHMUs ACHCTBUH (O€31CHCTBYSA) U PEIICHUMA, OCYITECTBIIIEMBIX
(IpUHATHIX) B X0J1€ IPEIOCTABICHUS MyHUILIMIIAIBHON YCIIYTH;

- Heo0XoAuMas olepaTUBHasi HH(OpPMAIMsL O TPEIOCTABICHUN MYHULIUIIAIBHOM YCIyTH.

- OIIMCAaHME MPOLIEYPhI IPEIOCTABICHUS MyHULIUIIAJIbHON YCIYyTU B TEKCTOBOM BUJIE U
B BUJI€ OJIOK-CXEMBI,

Texct maTepuaoB, pa3MelIaeMbIX Ha CTEHIaX, JOJDKEH OBITh Hale4aTaH yA0OHbBIM IS
YTEHUs IWPUPTOM, OCHOBHBIE MOMEHTHI U HaH0OJIee BaXKHbIE MECTA BbI/ICIICHBI.

2.17. IlokazarenstMu JOCTYITHOCTH ¥ Ka4€CTBa MyHUIIMIIAJIILHON YCIIYTH SIBIISIOTCSA:

- co0JII0/IeHNE CPOKOB MPENOCTABICHNUS MYHUIIUIIAIBHON YCIIYTH, CPOKOB BBIMIOJTHEHUS
OTJEJIbHBIX aJMUHUCTPATUBHBIX IPOLIEAYP B PaMKaX €€ IIPeI0CTaBICHUS;

2.18. MHble TpeOoBaHUs, B TOM YHCJIE YUUTHIBAIOLIME OCOOEHHOCTH MPEI0CTABICHUS
MYHUIIUTAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAaX U 0COOCHHOCTH MPEI0CTABICHUS
MYHUIUNAIBHBIX YCIYT B 3JEKTPOHHOM (opme.

3. Cocras, 0OCIE0BATENBHOCT U CPOKU BBIIIOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD,
TpeOOBaHUS K HOPSIKY UX BBIIOJIHEHHUS, B TOM YMCIIE OCOOCHHOCTH BBIITOJIHEHHS
aJIMUHUCTPATHUBHBIX TMPOLIEAYP B JIEKTPOHHOH (opme
3.1. IIpenocTaBiieHe MyHULMIAIBHON YCIYTH OCYILECTBIIAETCS B (hopMme:

- HEMIOCPEACTBEHHOE O0pallieHNe 3asBUTEINS (IIPU JIMYHOM OOpALICHUH );

- OTBET Ha MUCbMEHHOE O0OpalleHuE.

3.2. [lony4yeHne KOHCYAbTAIMI 110 IPOLIEAYPE IPEIOCTABICHUS MyHULIUIATbHON YCIyTH
MOJKET OCYIIECTBIIATHCS CIEAYIOIINUMH CIIOCOOAMU:

- IOCPEJICTBOM JIMYHOTO OOpaIEHUS;

- oOpaiieHus o tenaedoHny;

- IOCPEJICTBOM ITMCbMEHHBIX OOpallleH il 110 TIOYTE;

- IOCPEJICTBOM OOpaIlleHNH O 3JIEKTPOHHOI MouTe.

3.3. OcHOBHBIMU TPeOOBaHUSAMU K KOHCYJIbTALIUN 3asIBUTENEH SIBIISIFOTCS:

- aKTYaJIbHOCTB;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3JI0)KEHUN MaTEpUaa;

- [IOJIHOTAa KOHCYJIbTUPOBAHMSI,

- HarJSIAHOCTh ()OpPM MOIaYM MaTepHuana;

- yA00CTBO U JOCTYTHOCTb.

3.4. TpeboBanus K popmMe U XapakTepy B3aUMOAECHCTBUS CIIELUATUCTA C 3asIBUTEIISIMU:

IIPU JIMYHOM OOpaICHUH 3asiBUTENIEN CIEIMAIUCT JI0JKEH MPEICTaBUTHCS, YKa3aTh
(bamMuIuIo, UM U OTYECTBO, COOOIINUTh 3aHUMAEMYIO JJOJDKHOCTh, CAMOCTOSITENIBHO 1aTh
OTBET Ha 3aJ]aHHbIN 3asBUTEJIEM BOIIPOC. B KOHIIE KOHCYJIBTHPOBAHUS CIIEUAINCT OT/IENa,
OCYILECTBIISIOIUI KOHCYJIbTUPOBAHKE, JOJDKEH KPAaTKO MOJBECTH UTOTH U NIEPEYUCIINTD
Mepbl, KOTOPbIE CIEAYET IPUHATD 3asIBUTENIO (KTO KMEHHO, KOT/Ia U YTO JIOJKEH CIIENaTh).

OTBeT Ha MUChMEHHBIE 0OpAIleHHUs U OOpaIlleHus 110 SJIEKTPOHHOI MmouTe JaeTcs B
MIPOCTOM, YETKOW U TIOHATHOM popMme ¢ ykazaHueM GpaMUINU U MHUIHATIOB, HOMepa TesnedoHa
CMELUAINCTA OT/IeNa, HCTIOJIHUBIIEr0 OTBET Ha oOpamieHrne. OTBET HA MUCHbMEHHOE
oOpariieHue noanuchiBaercs [ maBoil aMUHUCTpALlUU (3aMECTUTENEM TJIaBbl
aJIMUHUCTPAIMK) TUO0 YIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMILIOM.

3.5. [Ipu oTBeTax Ha TeneOHHbIE 3BOHKH U YCTHBIE 00OpaIleHUs CIIEUANINCT B
BEXJIMBON (hopMe YETKO U MOAPOOHO HHPOPMHUPYET OOPATUBILUXCS IO HHTEPECYIOIIUM HX
Bonpocam. [Ipu HEBO3MOKHOCTH CHEUAINCTA, IPUHSABLIETO 3BOHOK, CAMOCTOSITEILHO
OTBETHUTbH Ha MOCTABJICHHBIN BONPOC, TeNe(POHHBINH 3BOHOK JJOJDKEH OBbITh IIepeaipecoBaH
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(mepeBesieH) Ha IPYTOTo CIEUATICTA UM OOpATUBIIEMYCS TPaXKIaHUHY JTOJDKEH OBIThH
coo0rieH TeneOHHBI HOMED, TT0 KOTOPOMY MOHO TMOJY4UTh HEOOXOUMYIO HH(DOPMAITHIO.

3.6. OTBeT Ha MUCHMEHHOE OOpaIeHHE O MPOLEAYpE MPEIOCTABICHUS MyHUIUTAIEHON
yciyru npegoctapisiercs B Teuenue 30 KaneHIapHbIX JTHEH CO AHS pEruCTpaliy 3TOro
oOparneHusl.

3.7. IlpenocTaBiaeHue MyHUITUTIATBHOW YCIIYTH BKIIFOYAET B C€0s1 BHITOJTHEHUE
CJIEIYIOLIUX aJIMUHUCTPATUBHBIX MPOLIEYP:

3.7.1. Ilpu HamnpaBJIEeHUU JOKYMEHTOB MO MOYTE:

- IpUéM, perucTpanus 3asBJICHUS U MPUIOKEHHBIX KOIUNA TOKYMEHTOB OT 3asiBUTEJI,
HaIpaBJlieHUE JOKYMEHTOB JUIsl IPEAOCTaBICHHUS MyHUIIMITAILHON YCIIyTH;

- MOJrOTOBKA OTBETA U HAIIPABJICHUE €TO IO MOYTE 3aABUTEIIO.

Pe3ynbrarom ucnonHeHus aAMUHUCTPATUBHOTO JICHCTBUS SIBJISICTCS HAIlpaBJICHUE
COOTBETCTBYIOIIETO JIOKYMEHTA 3asiBUTEN0. CPOK UCTIOTHEHUS JaHHOTO aJIMUHUCTPATUBHOTO
nericTBUs cocrasiseT He Oosee 30 nHEN.

3.7.2. IIpu nuyHOM OOpaIIeHUH 3asIBUTEIIS:

- IpUEM 3asIBUTEIIS, TPOBEPKA JOKYMEHTOB (B JIeHb OOpaleHMs);

- IPEJOCTABJIEHUE COOTBETCTBYIOIIECH HHPOPMALIMH 3asIBUTEITIO.

Pe3ynbrarom HCTIONHEHUS aAMUHUCTPATUBHOTO JCHCTBHS SIBISIETCS MTPEIOCTABICHUE
3asBUTEIIO0 COOTBETCTBYIOMIETO JOKyMeHTa. CPOK UCIIOJIHEHUSI IAHHOTO aIMUHUCTPATUBHOTO
neicTBus coctaBisieT He 6osee 20 MUHYT.

3.7.3. OTBETCTBEHHBIN UCIIOIHUTEID B CIy4ae, YKa3aHHOM B ITyHKTE 2.8. HACTOSIIEro
AJMUHUCTPATUBHOTO pErfiaMeHTa, He T03/1Hee 2 THEH co JAHS MOIy4eHUs 3asBIICHUS U
JOKYMEHTOB OT PYKOBOJUTEISI JOPMUPYET U HAMIPABIIICT MEKBEIOMCTBEHHBIC 3aIIPOCHI B
(denepanbHbIe OPraHbl HCIIOTHUTEIBHOM BIACTH, B PACTIOPSDKEHUN KOTOPBIX HAXOASTCS
COOTBETCTBYIOIIHNE CBEACHUSI.

[Topsimox HampaBiIeHHsS MEKBEJOMCTBEHHBIX 3alIPOCOB, a TAK)KE COCTaB MH(OPMALINH,
KOTOpast He00X0AUMa ISl OKa3aHUs TOCYIapCTBEHHON YCIIYTH, ONPEIEIISIOTCS
TEXHOJIOTUYECKON KapTOi MEKBEIOMCTBEHHOT'O B3aUMOJICHCTBUSI MyHULIUTIATHHON YCIYTH.

4. ®opMbI KOHTPOJISI 32 UCMOJTHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Texymuii KOHTPOIB 32 COONIIOICHUEM TOCIIEA0BATEIHLHOCTH ACUCTBUM,
ornpezeneHHbIX PernmamenToM ocyiectsisieTcs [ 1aBoii cenbcoBeTa U BKIIIOYAET B ce0s
MPOBEJICHUE MPOBEPOK COOTIOACHHS U MCTIOTHEHHUS OTBETCTBEHHBIMU JTHIIAMU
(cennanucTaMu) AEUCTBYIOLIETO 3aKOHOJATENbCTBA, a TAK)KE MOJI0KeHUH PernamenTa.

4.2. TlepconanbHasi OTBETCTBEHHOCTh OTBETCTBEHHBIX JUI] (CIIEIIUATHNCTOB)
3aKPEIUISIETCS] B COOTBETCTBYIOIIMX MOJIOKEHUAX JOIKHOCTHBIX HHCTPYKITHH.

4.3. KoHTpoIb 32 TOJTHOTOM M KaUeCTBOM MPEAOCTABICHUS MYHHUIIUITATEHOW YCIyTH
BKJIIOYAET B ceOsI MPOBEICHNE MTPOBEPOK, BHISIBIICHUE W YCTPAHEHUE HApYIIICHUH TIpaB
3asiBUTENEH, paCCMOTPEHHE, IPUHSITHE PEIICHUI 1 MOATOTOBKY OTBETOB Ha OOpaIleHUS
3asiBUTENEH, cofepaKallne kano0bl Ha pelieHus, AeicTBus (0e31eicTBYA) OTBETCTBEHHBIX
TU1] (CTIeIUATHCTOB).

4.4. 1o pe3ynpTaTaM MPOBEACHHBIX MTPOBEPOK B CIIydae BBIABJICHHS HapyIICHUH TIpaB
3asiBUTEJIEH 1O MPEJOCTABICHUIO MYHUIIMIIAIBHONW YCIIYTH OCYIIECTBISETCS TPUBJICUCHHE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJIaTE€ILCTBOM Poccuiickoi
denepanuu.

4.5. IlpoBeneHue MpoOBEPOK MOKET HOCUTH TIJIAHOBBIN XapaKTep U BHEIJIAHOBBIN
xapakrtep (10 KOHKPETHOMY OOpaIlleHHI0 3asiBUTENS IO MPEI0CTABICHUIO MYHUITUTAIBHON
YCIIyTH)

5. locyneOHblii (BHecy1e0HbIIT) MOPAIOK 00:KaT0BaAHNUS pPellleHuil U AeiicTBU

(0e3neiicTBUS) opraHa, Npea0CTABIAIONIEr0 MyHUIMNAJBHYIO YCJIYTY, a TAKKe

AOJIZKHOCTHBIX JIMI MM MYHUIIMTAJIbHBIX CJIYKAIIUX.
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5.1. 3asgBUTENN MYHUIUIIAIBHON YCIYTH UMEIOT MPABO OOPATUTHCS C 3asBICHUEM TN
XKano0oit (anee - oOpaieHus ) Ha AeHcTBUS (0e31eHCTBYS ) UCTIOTHUTEINS, OTBETCTBEHHBIX
Ju1 (CIIELUAINCTOB).

5.2. ObparieHus moayiexar o0s3aTeIbHOMY paccMOTpeHut0. Paccmorpenue
oOpartieHui OCyIEeCTBISIETCS OECTUIaTHO.

5.3. XKanob6a nojaercs B MUCbMEHHOW popMe Ha OyMa)kHOM HOCHUTEIE, B
3JIEKTPOHHOH (hOopMe B OpraH, MPEIOCTABISAIONINNA MYHUIUIIAIBHYIO YCIIyTy. XKanoOsr Ha
pelIeHus, IPUHATBIE PyKOBOJUTENIEM OpraHa, IpeJ0CTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY,
MOJIAIOTCSI B BBIMIECTOSIINN OpTaH (IIPH €ro HaJHM4uH) JIU00 B CIIydae ero OTCyTCTBUS
paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, MPe10CTaBIISIOIIEeT0
MYHHULMIAIBHYIO YCIYTY.

5.4. ’KanoGa moxeT ObITh HallpaBJieHa O MOYTE, C UCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW cetu MHTepHeT, odumansHoro caiita oprasa,
MIPEIOCTABIIAIONIECIO MYHHUIIMIIATIBHYIO YCIIYTY, a TAK)Ke MOKET ObITh MPUHSATA MPU JTUYHOM
IIpUEME 3asIBUTEIS.

5.5. Kanoba nomkHa coaepKaTh:

1) HaumMeHOBaHKE OpraHa, IPEIOCTABISAIOIEr0 MyHULIUIIATbHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBISIONIer0 MyHUIIUIAIBHYIO YCIYTY, PeUICHUS |
neiictBus (0e3AeiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) amumro, UMs1, 0TYECTBO (MOCTIEAHEE - IPU HAJTMYHH ), CBEJICHUS O MECTE
KUTEJbCTBA 3aBUTENS - (PU3NUECKOr0 JIMIIA TM00 HAMMEHOBAaHUE, CBEJIEHUS O MECTE
HAXO0XJACHUS 3asIBUTEIIS - FOPUIUIECKOTO JIUIIA, a TaK)Ke HoMep (HoMepa) KOHTAaKTHOTO
tenedona, anpec (ampeca) 3JIEKTPOHHOM MOYTHI (MIPH HAIWYHMH) M TOYTOBBIN aapec, 1o
KOTOPBIM JTOJI’KEH OBITh HAIMIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00kaTyeMbIX PELICHUSAX U AeHcTBUAX (Oe3/1elCTBUM) OpraHa,
MIPEIOCTABIIAIOIIET0 MYHHUIIMITATBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpraHa,
IIPEIOCTABIIAIOIIEr0 MYHULIMIIATIBHYIO YCIIYTY;

4) MoBOJIBI, HA OCHOBAHHH KOTOPBIX 3asIBUTEIb HE COTTIACEH C PEIICHUEM U JIeHCTBUEM
(Oe3nelicTBUEM) opraHa, peAOCTaBISIONIEr0 MYHULUIIAIBHYIO YCIAYTY, JOPKHOCTHOIO JIMLIA
Oprasa, IpeaoCTaBISIONIEr0 MyHUIIUIIATBHYIO YCIIYTY. 3asBUTEIEM MOTYT OBIThH
MIpe/ICTaBIECHbI JOKYMEHTHI (IpU HAITUYUH ), TOITBEPKIAIOLINE TOBOIbI 3asBUTEISL, TM00 MX
KOIUH.

5.6. XKanob6a, moctynusiias B OpraHa, IpeJoCTaBIsSIONIEr0 MyHUIIUIIATbHYIO YCIYTY,
MOJJIEKUT PACCMOTPEHHUIO JOJKHOCTHBIM JIMIIOM, HA/IEJICHHBIM TIOJTHOMOYMSIMH 10
PaccMOTPEHMIO 7Kajl00, B TEUEHHE MATHAAUATH pabodMX JHEH o JIHS ee perucTpaiuy, a B
ciyyae 00KaJloBaHMs 0TKa3a OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUIATIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, Mpe10CTaBIIsSIOIIero MyHUIIUIAIBHYIO YCIYTY, B IpUeMe
JOKYMEHTOB Y 3asiBUTENS TMOO B UCIIPABICHUN JOMYIIEHHBIX OMEYaTOK U OIMOOK WU B
ciydae 00XaloBaHUsl HApyIIEHNs YCTAHOBJIECHHOIO CPOKA TAKUX MCIPABICHUI - B TEUEHUE
IATH pabouux JHEH Co JHA ee PerucTpalyH.

5.7. Tlo pe3ynbpTaTam pacCMOTPEHUS KaI00bl OpraHa, Mpe0CTaBIISIIONIETO
MYHHUIMIIAIBHYIO YCIYT'Y IPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBieTBopsieT xajnody, B TOM 4Kciie B popMe OTMEHBI PUHATOTO PEIICHNUS,
WCIIPABJICHUS AOMYIIEHHBIX OPraHOM, NIPEAOCTABIISIIOIIMM MyHULIMIIAIBHYIO YCIIYTY,
OIIeYaTOK U OIIKUOOK B BBIJAHHBIX B pe3y/IbTaTe MPEIOCTABIECHUS MyHULIUTIATBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE
MPelyCMOTPEHO HOPMATUBHBIMU MTPAaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTUBHBIMH MPABOBBIMU aKTaMu CyOBbekToB Poccuiickoit denepannu, MyHUIIUTIATHHBIMA
MIPaBOBBIMU aKTaMH, a TAaK)Ke B MHBIX opMax;

2) OTKa3bIBaeT B yJOBIETBOPEHUH HKaJI00bI.

5.8. He mo3aHee qHs, CAeayromero 3a THEM NPUHSATHS PEIIeHUs, YKa3aHHOTO B ITYHKTE
5.7 HacTosIIero AIMUHUCTPATUBHOTO periiaMeHTa, 3asBUTEI0 B TUCbMEHHOU (opMe U 1o
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KEJTAaHUIO 3asIBUTENS B AJIEKTPOHHON (hopMe HalpaBisieTCss MOTUBUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHMS KaJlOOBI.

5.9. B cnyuae ycTaHOBIIEHHUS B XOJI€ WJIU 110 PE3yIbTaTaM pacCMOTPEHMS Kano0bl
IIPU3HAKOB COCTaBa aAMUHUCTPATUBHOIO MIPABOHAPYIIEHUS WU NPECTYIIICHUSI JOPKHOCTHOE
JIMIIO, HAZIETICHHOE TTOJIHOMOYHUSIMH 110 PACCMOTPEHHIO JKaI00 B COOTBETCTBUH C ITYHKTOM 5.3
HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIAaMEHTa, HE3aMeUIUTEIbHO HaIIPABIISET UMEIOIINECs
MaTepuasbl B OpraHbl IPOKYpaTyphl.

6. Ucnosib30BaHue HH(OPMAITMOHHO-TEJIeKOMMYHHKAIMOHHBIX TEXHOJIOTHii
NPH NPeA0CTABJICHUH MYHUIUNIAJBHBIX yCJIYT

1. IlpenocraBieHne MyHHMLMIAIBHBIX YCIYr B 3JEKTPOHHOH (opme, B TOM 4HCIE
B3alMOJICIICTBUE OPraHoOB, NPEIOCTABISAIOIIMX MYHULUIAIbHBIE YCIYTH W 3asBUTEINEH,
ocylecTBisieTcs Ha 0a3e MHQPOPMALMOHHBIX CHCTEM, BKIIOYas MYHUIUIAIbHbIC
MH(POPMALIMOHHBIE  CHCTEMBI, COCTABIIIONIME HH(POPMAIMOHHO-TEXHOJIOTHMYECKYI0 H
KOMMYHHUKAI[MOHHYIO UHPPACTPYKTYPY.

2. IlpaBuna W TOPSANOK HMHPOPMALMOHHO-TEXHOJIOTUYECKOTO  B3aMMOACHCTBHS
MH(GOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX Ui MPEIOCTABICHUS MYHUIMIAIbHBIX YCIYT B
AJIEKTPOHHOW QopMe, a Takxke TpeOOBaHUS K HHQPPACTPYKType, OOeCrednBaroOme HuX
B3auMoJielicTBHe, ycTaHaBauBatoTcs [IpaBurensctBoM Poccuiickoit @enepanuu.

3. TexHuveckue CTaHIAPTHI U TpeOOBaHMUs, BKIOYAs TPEOOBAHHUA K TEXHOJIOTHYECKOM
COBMECTMMOCTH HWH()OPMALMOHHBIX CHUCTEM, TpeOOBaHMA K CTaHAAPTaM M IPOTOKOJIAM
oOMEeHa JaHHBIMH B DJJEKTPOHHOH Qopme mpu HHOOPMAIHOHHO-TEXHOIOTHYECKOM
B3aUMOJICHCTBUM MH(POPMALMOHHBIX CHUCTEM, YCTAHABIMBAIOTCS (eAepalbHbIM OpPraHoOM
WCTIOJTHUTEIBHOW BJIACTH, OCYIIECTBISIOMMM (QYHKIMU 1O BBIPAOOTKE U peau3aliu
rOCYJapCTBEHHON IOJUTUKM M HOPMATUBHO-IIPABOBOMY pEryJupoBaHuI0 B cdepe
MH(POPMAIIMOHHBIX TEXHOJIOTHH.

4. EnuHplii nOpTaa MyHULIMIIAIBHBIX YCIIYT 0OeCTIeYUBAET:

1) noctyn 3asBuUTENEH K CBEACHUSIM O MyHUIMIAIBHBIX yCIyrax, a TaKxke o0 yciyrax,
IpeJHa3sHAuYeHHbIM  JUId  PAaCHpOCTPaHEHHs C  HCHOJIb30BaHMEM  HMH(DOPMALMOHHO-
TEJIEKOMMYHUKAMOHHOW ceTu «VHTepHET» U pa3MEleHHbIM B MYHHUIMIAJIbHBIX
MH(OPMALMOHHBIX CHCTEMax, 00eCIeUNBAOLINX BeIEHUE PEECTPOB MYHHUIIMIIATbHBIX YCIIYT;

2) NOCTYMHOCTH JJII KONMUPOBAHUS U 3aMOJIHEHHS B 3JIEKTPOHHOUM (opme 3ampoca u
UHBIX TOKYMEHTOB, HEOOXOMMBIX JJIS MTOy4YE€HUS] MyHULIUIIAIbHON yCIyTH;

3) BO3MOXHOCTHb TOJAYM 3asBUTEJIEM C HCIIOJIB30BAaHMEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHH 3ampoca O NMPEAOCTaBICHUM MYHULMIAIBHON yCIyTU
100 yCIyr;

4) BO3MOXHOCTb NOJYYEHHUs 3asiBUTENEM CBEJAECHUH O XOJ€ BBINMOJHEHHs 3arpoca o
MIPEI0CTABJIEHUN MYHUIIUNIATBHON yCIyTH MO0 yCIyTH;

5) BO3MOXXHOCTh TIOJIyY€HHUsSI 3asBUTEIEM C UCIOJb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJOTUH pe3ylbTaTOB NPENOCTABICHUS MYHUIIMIAIbHON
YCIYTH, 3a HUCKJIIOUYEHHEM CIIyyaeB, KOIJa TaKoe IOJIy4eHHE 3alpelieHo (eaepaabHbIM
3aKOHOM, a TaK)Ke€ pPe3yJIbTaTOB IPEIOCTABICHUS YCIYTH.
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